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1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

Beenenune aucuumianHbl « OCHOBBI BBICTABOUHOM JIE€ATENBHOCTH» B Yy4EOHBIN
IUIaH CHECUMATPHOCTH [0 HANpaBJICHHIO TOATOTOBKM «JloKymMeHTOBeneHue u
apXvWBOBEICHUE», TPOQWIb TOATOTOBKUA  «JlOKyMeHTalmoHHOE  OOecrevyeHne
yIOpaBieHUs»  OOYCIOBIEHO  COBPEMEHHBIMH  TpeOOBaHMAMU HOJTOTOBKH
JOKYMEHTOBE/Ia, OOJIaNaroIIero YMEHUSIMU U HaBbIKAMH PabOThI HE TOJIBKO B cdepe
npoeCCHOHATFHON JeSITENFHOCTH, HO W IPOW3BOACTBEHHOW, aIMUHHCTPATUBHOM,
KOMMEpPYECKOH, ympaBlieHYecKoH u npyrux cdepax aesrenbHocTH.Kypc «OCHOBBI
BBICTABOYHOW  JIEATENBHOCTH» HaleleH Ha  (QopMupoBaHHE y  CTYJCHTOB
NpeaCTaBlIeHUs 000 BCEX acHeKTax BBICTABOYHOIO  JeNia: IeNdx, 3aJadax,
MOJITOTOBKE,  OpraHW3alliH, TPOBENCHUH, KOOPAWHAUWKU ©  PEryJINpPOBAHUU
BBICTAaBOYHOT'O MPOLIECCa.

1.2 3apauyu u3y4yeHUs JUCHUATIMHBI

3amaun Kypca cOCTOSIT B ()OPMHUPOBAHMM y CTYACHTOB 3HAHHM U YMEHHMH,
HEOOXOAMMBIX M1 A(PQPEKTUBHOTO YIPABICHHUS BBHICTABOUYHBIM IPOILECCOM, B TOM
qucie B chepe ynpaBiieHus JOKyMEeHTalUEH:

-I03HAKOMUTh C BBICTABKAMH U SIPMapKaMH KaK COIIMOKYJbTYPHBIM U
HKOHOMHYECKUM (PEHOMEHOM;

-aTh TUIOJOTHI0O BBICTABOK M IIO3HAKOMUTh C Oa30BBIMH CBOWCTBaMHU
BBICTaBOYHBIX YCIIYT;

-I03HAKOMUTh CTYACHTOB CO CTparerHell IUJIaHUPOBAaHUS B BBICTABOYHOU

OpraHu3alny;
-laTh IMpeJCTaBleHHe O crheuuduke peKIamMHbIX UM HWH(OPMAMOHHBIX
MaTepUAIOB BBICTABKH;-I03HAKOMUTh c OpraHu3anueu MEpONPUATUI

MapayIeIbHOM MPOrPAMMBbI BHICTABKH.

1.3 IlepeueHb NmJIaHUPYeMbIX Pe3yJbTATOB OOyYEeHUS MO JAUCUMILIMHE
(MOnyJIl0), COOTHECEHHBIX ¢ IUIAHUPYeMbIMH Ppe3yJabTATAMH  OCBOCHMS
o0pa3oBaTeJIbHOI MPOrpamMMbl

KOJZI1 N HanmMeHoBaHMe nHanKaTopa 3aI'IJ'IaHI/IpOBaHHbIe pes3ynbTaTthbl OﬁyquVIﬂ no ancuuninnHe
AOOCTWXEeHNA KomneTeHunmn

IMK-10: CnocobeH K oCylecTBJIEHHI0 PadoT MO CO3AHUI0 HAYUYHO-CIIPABOYHOI 0
annapara, ero npuMeHEeHHI0 B TOMCKOBOH padoTe, a TaKKe HCIOJIb30BAHUIO
ApPXMBHBIX JIOKYMEHTOB (B TOM YHCJI€ )il BBICTABOYHBIX pador)

[1IK-10.1: Ananusupyet
HayYHBIN TIOTCHIIMAT apXUBHBIX
JIOKYMEHTOB B
UCCIIEIOBATEIIbCKOM 1
BBICTAaBOYHOU paboTe

[TIK-10.2: Onpenensier uenw,
COJIEpKaHUE HAyYHO-
CIIPaBOYHOTO amnmapara npu ero
CO3JaHHH, BO3MOKHOCTH €T0
HCITOJI30BaH U




ITK-10.3: IIpoexTupyer

OpraHu3alXI0 COBMECTHOUN U
WHJUBUy&TbHON Hay4YHO-
HUCCJIEN0BATEILCKOU
JEATETbHOCTH MPU CO3JITaHUH
HAy4YHO-CIPABOYHOTO arapara;
MpeJIaracT U UCIONb3yET
pa3IMYHbBIC BapUAHTHI
MPUMEHEHHUS HayYHO-
CITPAaBOYHOTO amnmapara B
MMOMCKOBO#, BLICTABOYHOM
paboTax, aHaIu3€e apXUBHBIX
JIOKYMEHTOB

YK-1: CnnocodeH ocymiecTBJIATh NOMCK, KPUTHYECKHIT aHAJIM3 H CHHTE3
HH(pOpMALNH, IPUMEHATH CUCTEMHBIH MOAXO0/ VISl pelleHUs MOCTABJIEHHbIX 3a1a4

VYK-1.1: Ocy1iiecTBIsIe€T MOUCK,
aHanu3 uHQOpMaUH 715
pELICHUS TOCTAaBIEHHOM 3a1aun

VK-1.2: Ocymectpiusier
KPUTHYCCKHUI aHATN3 ¥ CUHTE3
UH(POPMAIMH IS PELICHUS
IIOCTABJICHHON 3a1auu

VK-1.3: IIpumMeHsieT CUCTEMHBII
MOAXO ISl PEIICHUS
MOCTABJICHHBIX 3a/1a4

YK-2: CniocodeH onpenejsiTs KPYyr 3a/1a4 B paMKaXx MOCTABJIEHHOM 1eJIM M BbIOUPAThH
ONTHMAJIbHbIE CTIOCO0BI UX PelleH s, HCXO/s U3 TelCTBYIOIINX MPABOBBLIX HOPM,
HMEIIIUXCH PECYPCOB H OTPAHUYEHUH

VYK-2.1: ®opmynupyer B
paMKax IMOCTABJIEHHON eI
IIPOEKTa COBOKYITHOCTh
B3alMOCBSI3aHHBIX 3a71a4,
o0ecreunBaroLINX e
noctwkenue. Onpenenser
0KHJJaEMbIE PE3YJIbTAThI
peLIeHMs BBIIETICHHBIX 3a7a4

VK-2.2: Ciocoben BrIOMpaTh
NEHCTBYIOIINE TIPABOBBIE HOPMBI
B paMKax MMOCTAaBJICHHBIX 3a1a4

VYK-2.3: Beibupaer
ONTUMATbHBIE CIIOCOOBI
pelIeHus 3a1a4, UCXOAs U3
HUMEIOINXCS PECYPCOB U
OTPaHUYECHUI

YK-2.4: CriocobeH pa3padboTarb
TUTaH MEPOTIPHUSITHH,
HaImpaBJICHHBIX Ha NOCTHUXKCHUC
TIOCTABJICHHOM 1EJTH




1.4 OcobOeHHOCTH peajiM3alUu AMCHUILINHBI
S3bIK peanu3ali AUCIUIUIUHBIL: .

Jucnuruinaa (Moayis) peanusyercst 6e3 npumenenust 20 u JJOT.



2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

Bun yue6HO# paboThI

Bcero,
3a4ETHBIX
€JINHUILL
(akam.gac)

CemecTtp




3 Conep:kanue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYECKU MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.
3aHATUS CEMUHAPCKOTO TUIA
3aHaTus
CamocrosiTenpHas
JEKIIMOHHOIO
No T Cemunaps! u/unu | JlaboparopHbie paborta, ak. yac.
o/n Moy, TemsI (pasaesbr) AMCHUIITHHEL IIpakTnueckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B tom B tom B tom B tom
Bceero yncrne B | Bceero yncrne B | Bcero | uucne B Bcero YHCIIE B
anocC anoc 3anoc BUO0C
Bcero




4 YyeOHO-METOAMYECKOEe oO0ecmeYeHue TUCIHUMINHBI

4.2 JInueH3uOHHOEe W CBOOOHO pacnpocTpaHseMoe MPOrpaMMHoe
o0ecreyeHune, B TOM YHCJIe 0T€YeCTBEHHOr0 MPOU3BOACTBA (IPOrpaMMHOe
obecreyeHne, HAa KOTOpPOe YHUBEPCHTET MMeeT JUIEH3HI0, 2 TaK:Ke CBOOOTHO
DacnpOCTNaHsieMoe MDOrNAMMHOe of0ecreyeHue):

1. B yueOGHOM mpoliecce 1o JaHHOW AUCIHUILINHE UCTIONB3YIOTCS POTPAMMHBIC
cpeactBa MicrosoftOffice.

2. Microsoft® Windows® Vista Business Russian Upgrade Academic OPEN No
Level

3. Microsoft® Windows Professional 8 Russian Upgrade Academic OPEN 1
Licence Nolevel

4, Microsoft® Office Professional Plus 2007 Russian Academic OPEN No Level

4.3 NHTepHeT-pecypchl, BKIAKYAA NMpodeccHoHATbHbIE 0a3bl JaAHHBIX
U uHGOpPMallUOHHBbIEe CIIPABOYHbIE CUCTEMbI:

1. NudopmarmonHo-crpaBounas cucrema «Hayunas 6ubnmoreka COY»

S ®@oH OLIEHOYHBIX CPEICTB

OrneHOYHBIE CPEICTBA HAXO/SATCSA B MPUIIOKEHUU K PabOYUM MporpamMmam
JTVCLIUTUINH.

6 MartepuajibHO-TeXHMYeCKasi 0a3a, He00X0AMMAS JIJIsl OCYLIeCTBJICHMS
00pa3oBaTeJIbHOIO Mpolecca Mo JUCHUIJINHe (MOLYJII0)

MynbTuMeauiiHbBIE CPEACTBA U IpyTrasd TEXHUKA JUISIpe3eHTalui yueOHOro
Marepuaia.

OcBoenne JAUCHUTIIMHBI MHBATUAAMU U JIMDAMHA C OIrpaHN4YCHHBIMHU
BO3MOJKHOCTAMU 310POBbA, B 3aBUCUMOCTHU OT HOSOHOTHﬁ, OCYHICCTBIIACTCA C
HCIIOJIb30BAHUCM CPCICTB 06yquH>1 0611161"0 H CIICHHUAJIBHOI'O Ha3HAYCHU .
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